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Dear Applicant:

Extend-A-Care for Kids is interested in knowing your qualifications for this position.  Please complete all sections of the application, writing clearly and legibly, using blue or black ink.  We require a complete employment history, so please attach additional pages if necessary.

To be considered for any position, mail or deliver your information to Human Resources, www.eackids.org, at 55 North I-H 35, Austin TX 78702, (north of Riverside on the northbound frontage road of IH-35) and Human Resources will review and route your information to the interviewing supervisor after receiving your complete packet.  For administrative position, a cover letter, and resume are required.  Please include a copy of your transcript if coursework is required for your position.

If you need assistance or have any questions, feel free to call Human Resources directly at 512-472-9929 ext 264.

Thank you for you interest in our company,

Extend-A-Care for Kids

Human Resources Department  
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55 North IH 35, P.O. Box 6340, Austin, TX  78762-6340     (512) 472-9402      www.eackids.org
Application for Employment 

Child Care Positions 
Please complete all sections of this application clearly and legibly.  If questions are not applicable, enter N/A.  

	Name:
                                    First                                              Middle initial                                    Last
	Date of application:

	Street address:
	City
	State
	Zip

	Home phone #:
	Work, cell phone, or pager #:

	Social security number:
	E-Mail address:
	Date available to work:

	Type of work applying for:  Full time (administrative)  (
                                           Part time/seasonal (child care) (
	Position applying for: 

	Location Preferred:         North  (          South  (          East  (          West (          Flexible (

	Hours available to work:  Full time 8:00 a.m.-5:00 p.m.  (
                                                       9:00 a.m.-6:00 p.m    (
	School year: 2:00—6:30 p.m.  (    M     T     W     Th     F     

                                                          (circle as many as apply)
Summer part time hours:  Morning 7:00 a.m.-1:00 p.m. (
                                          Afternoon 12:30—6:30 p.m.  (

	Have you ever been employed by E-A-C?  Yes(    No(   If yes, give approximate date and position:




EDUCATION:  Applicants will be required to provide evidence of education completed.

	Type of School
	Name & Location of School
	Dates Attended

From        To
	Hours Completed
	Graduated?
	Type of Diploma or Degree and Major Field of Study

	College or 

University 
	_____________________

_____________________
	(mo., yr.)        (mo., yr.)
___________
	
	
	

	
	_____________________

_____________________


	______________________
	
	
	

	Technical or Vocational
	_____________________
	___________
	
	
	

	High School
	_____________________


	
	
	
	


REFERENCES:  Please provide three professional references.  Do not list relatives.  If you are applying for a child care position, at least two of your references should be able to comment on your experience with children.   

	Name:
	Address:
	Daytime Phone:
	Occupation:

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY:  Include all jobs held starting with your current or most recent position.  Ask for a supplemental sheet if necessary.  If you were employed under a different name, please provide the name used at that time.

	Employer:                                                                                                May we contact?

Mailing Address:                                                                                       Yes (      No (
Telephone No.:      (     )
	From:  (mo., yr.)
	To:      (mo., yr.)
	 Full time      ( 

 Part time     (
 Seasonal     (

	Starting Salary:


	Ending Salary:
	Title:


	Immediate Supervisor's name and title:



	Number of employees under your direct supervision (if applicable) :  



	Description of Duties:                           

	

	

	Reason for Leaving:


	Employer:                                                                                                May we contact?

Mailing Address:                                                                                       Yes (      No (
Telephone No.:    (     )
	From:  (mo., yr.)
	To:      (mo., yr.)
	 Full time      ( 

 Part time     (
 Seasonal     (

	Starting Salary:


	Ending Salary:
	Title:


	Immediate Supervisor's name and title:



	Number of employees under your direct supervision (if applicable) :  



	Description of Duties:                           

	

	

	Reason for Leaving:


	Employer:                                                                                                May we contact?

Mailing Address:                                                                                       Yes (      No (
Telephone No.:    (     )
	From:  (mo., yr.)
	To:      (mo., yr.)
	 Full time      ( 

 Part time     (
 Seasonal     (

	Starting Salary:


	Ending Salary:
	Title:


	Immediate Supervisor's name and title:



	Number of employees under your direct supervision (if applicable) :



	Description of Duties:                           

	

	

	Reason for Leaving:


	Employer:                                                                                                May we contact?

Mailing Address:                                                                                       Yes (      No (
Telephone No.:    (     )
	From:  (mo., yr.)
	To:      (mo., yr.)
	 Full time      ( 

 Part time     (
 Seasonal     (

	Starting Salary:


	Ending Salary:
	Title:


	Immediate Supervisor's name and title:



	Number of employees under your direct supervision (if applicable) :



	Description of Duties:                           

	

	

	Reason for Leaving:


	Please explain any gaps in your employment history of more than three months.

	

	


GENERAL INFORMATION:

	List any additional special skills or qualifications you possess, such as computer software, bilingual ability, sign language.

	

	


	List any job-related volunteer experience (include your supervisor’s name and phone number):

	Activity:
	Supervisor:
	Telephone Number:

	
	
	

	
	
	

	
	
	


CHILD CARE SECTION:

What are your short and long term education goals?  








    

What are your short and long term career goals?  








     

Please provide an official sealed transcript to be considered for college coursework pay incentives.
	Have you completed any of the following courses?
	Yes
	Please list college, date, and complete name of course

	Business Management
	(
	

	Child Development
	(
	

	Child Psychology
	(
	

	Children’s Literature
	(
	

	Children’s Movement
	(
	

	Early Childhood Education
	(
	

	Elementary Education
	(
	

	Individual Differences
	(
	

	Introduction to Psychology
	(
	

	Introduction to Sociology
	(
	

	Play in Early Childhood
	(
	

	Recreational Leadership
	(
	

	Other related coursework
	(
	


What activities for children ages 5-12 have you directed?  ______________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

What activities do you particularly enjoy doing with children ages 5-12?  






      _______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

What activities for children with special needs have you participated in or directed?  ______________________      ______________________________________________________________________________________________________________________________________________

ESSAY QUESTIONS:  The following will help us assess your aptitude for working with children. Your answers will be considered in the initial screening of your application and will be reviewed with you if you are selected for an interview.

1. It is late in the day and you are busy signing out children who are ready to go home.  The school custodian comes to tell you that two children have thrown toilet paper all over the bathroom.  Meanwhile, an upset parent is waiting to talk to you with a complaint and, at the same time, you notice a crying child who may be hurt.  How would you go about handling these multiple priorities?  
2. A child is behaving violently -- throwing stones or fighting -- and does not pay any attention when you tell him/her to stop.  How would you manage this situation?  

3. What techniques do you recommend for increasing a child’s self-esteem?

4. Why do you believe you can be a positive role model for children?

Declaration of Felony and/or Misdemeanor Charges and/or Convictions:
	The Department of Human Services Minimum Standards dated May 1985, requires that all personnel records of child care workers contain complete information about all felony and misdemeanor convictions (1400-2-b).  They further require that no person be employed in any center or work as a volunteer in any center while children are in care if they have been convicted of any of the following:  (2300-8-a, b, c)

	
A felony or misdemeanor classified as an offense against the person or the family (see list on page 6)

	
A felony or misdemeanor classified as public indecency, or

	
A felony violation of any law intended to control the possession or distribution of any substance

            included as controlled substance in the Texas Controlled Substance Act.

	

	Please answer the following questions regardless of your age at the time of the offense:
	Yes
	No

	Have you ever been convicted of any of the criminal offenses listed on page 6 of this form?
	(
	(

	Have you ever entered pleas of guilty or no contest to any of the criminal offenses listed on page 6 of this form?
	(
	(

	Have you ever had any deferred judgment to any of the criminal offenses listed on page 6 of this form? 
	(
	(

	Have you ever been convicted of any other felony or misdemeanor offenses?
	(
	(

	Have you ever entered pleas of guilty or no contest to any other felony or misdemeanor offenses?
	(
	(

	Have you ever had charges pending for any other felony or misdemeanor offenses?
	(
	(

	Have you ever had deferred adjudication for any other felony or misdemeanor offenses?
	(
	(

	If you answered yes to any of the above questions, explain in concise detail on a separate sheet of paper, giving the dates and nature of the offense, the name and location of the court, and the disposition of the case.  A conviction may not disqualify you, but a false statement will.



	Have you ever been addicted to:     Alcohol?    Yes  (      No  (                  Drugs?    Yes  (      No  (

	List any other names you might have used (nicknames, maiden name):  ________________________________________

Have you lived outside Texas in the past three years?    Yes  (      No  (   

If yes, list where and for how long: _______________________________________________________________________




APPLICANT’S CONSENT
Please read the following statement carefully before signing.

I have voluntarily completed this application because I am interested in employment with Extend-A-Care for Kids.  I am at least 18 years of age.  I declare and affirm that the information I have provided is to the best of my knowledge correct and complete. I agree that any misstatement(s) or omission(s) as to material facts will constitute grounds for unfavorable consideration or dismissal from employment.   

I understand that this application in no way obligates Extend-A-Care for Kids to hire me.  I understand that if employment is offered and accepted, I will be required to successfully complete an initial probationary period. I agree and understand that if employed, my criminal record will be checked through the Texas Department of Public Safety and, if I have lived outside the State of Texas in the past three years, I may be fingerprinted by the Texas Department of Public Safety.  I agree and understand that such employment is for an indefinite period and is solely on an “at-will” basis.  I agree and understand that my employment may be terminated, by either Extend-A-Care for Kids or myself at any time, with or without cause, and with or without notice.  I understand that if employed, no supervisor, manager, employee, or representative of Extend-A-Care for Kids has the authority to change the at-will nature of my employment without approval in writing, and that any oral promises are not binding upon Extend-A-Care for Kids.  I further understand that, while Extend-A-Care for Kids will make every effort to accommodate my preferences concerning work assignments, business needs may require me to be flexible in my work schedule and location, and I accept such changes in assignments as conditions of my continuing employment. 

I hereby authorize any individual, company, or institution with whom I have been associated to furnish Extend-A-Care for Kids with information concerning my employment and hereby release the individual, company, or institution, and all individuals connected therewith, from all liability for any damage whatsoever incurred in furnishing such information. 

Applicant Signature







Date

Appendix VIII, DCC 

Page 63, DHR 5-85

         Criminal Offenses from the Texas Penal Code

The following constitute offenses included in the Texas Penal Code:

	Title 5.
	Offenses against the person

	
	Murder

	
	Capital Murder

	
	Voluntary manslaughter

	
	Involuntary manslaughter

	
	Criminally negligent homicide

	
	False imprisonment

	
	Kidnapping

	
	Aggravated kidnapping

	
	Rape

	
	Aggravated rape

	
	Sexual abuse

	
	Aggravated sexual abuse

	
	Homosexual conduct

	
	Public lewdness

	
	Indecent exposure

	
	Rape of a child

	
	Sexual abuse of a child

	
	Indecency with a child

	
	Assault

	
	Sexual assault

	
	Aggravated sexual assault

	
	Deadly assault on a peace officer

	
	Injury to a child or an elderly individual

	
	Reckless conduct

	
	Terrorist threat

	
	Aiding suicide

	
	Tampering with consumer products


	Title 6.
	Offenses against the family

	
	Bigamy

	
	Incest

	
	Interference with child custody

	
	Enticing a child

	
	Criminal nonsupport

	
	Sale or purchase of a child

	
	Solicitation of a child

	
	Harboring a runaway child

	
	Violation of a court order


	Title 43.
	Public Indecency

	
	Prostitution

	
	Promotion of prostitution

	
	Compelling prostitution

	
	Obscene display or distribution

	
	Obscenity

	
	Sale, distribution, or display of harmful material to a minor

	
	Sexual performance by a child

	
	


EEO Status Declaration for Applicants

The following information is requested for statistical purposes to comply with reporting requirements established by the Equal Employment Opportunity Commission as well as other federal agencies.  This information will be kept confidential and will not be used for employment, transfer, or promotional consideration.   Extend-A-Care for Kids is an equal opportunity employer.  Factors such as age, color, mental or physical disability, race, religion, sex or military status shall not be used in a discriminatory way in any employment activity.  Extend-A-Care for Kids complies with the Civil Rights Act of 1866, Civil Rights Act of 1964 (Title VII), the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967 and 1975, the Equal Pay Act of 1963, and the Americans With Disabilities Act of 1990. 

	Name:


	Address:


	Date of Birth:


	Gender:   Male  (     Female  (

	Ethnic Description:

           (  Caucasian                        (  Hispanic                  (  Native American (Indian)

            (  Black                                (  Asian                       (  Pacific Islander

	Marital Status:    (  Married                            (  Single                             (  Divorced

	Emergency contact:

	Phone:
	Relationship:


How did you find out about Extend-A-Care for Kids?

	· AISD Channel

· Capital Metro

· EAC “now hiring” banner

· Flyer

      _____________________

        (please list location of flyer)

· Job Fair

      _____________________

        (please list date and location of fair)

· Newspaper:

· Austin American Statesman

· Austin Chronicle

· Daily Texan

· University Star

· Other __________

· Walk-in

· Yard sign at a school
	· Online advertisement:

· Austin Community College

· EACKIDS.org

· Concordia

· Fund for Child Care Excellence

· Huston Tillotson

· TX State Jobs 4 Cats

· St. Edward’s

· StatesmanJobs.com

· Texas Non Profits

· UT Access

· UT Liberal Arts

· UT Social Work

· UT Education

· UT Kinesiology

· Hire A Longhorn

· Work In Texas

· Work Source

· Fraternity _________________
	· College Advisor 

      _______________________

      (please list college and department)

· College professor_________

· EAC Employee

_______________________

        (please list employee first & last name

· EAC Parent

· Friend _________________

· Onsite Recruiter _______________________

      (please list location and date recruited)

· School district staff

· Volunteer recruiter

      _______________________

      (please list location and date recruited)

· Other

      ______________________

      (please specify)


Thank you for your interest in employment opportunities with Extend-A-Care for Kids!  Your application will be carefully reviewed and considered for any vacant positions for which you qualify.  If you do not receive a response within one week, you are welcome to call Human Resources at 512-472-9929 x 264 to check on the status of your application.  Your application will be retained in our files for a period of one year.

FOR OFFICE USE ONLY





Date Rec'd:�
Application #:�
�
�
�
�









AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER - In accordance with Title VII, Civil Rights Act of 1964, as amended. Extend-A-Care does not discriminate against employees or applicants because of race, color, creed, national origin, sex, disabilities, age or sexual orientation.
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